Checklist for PRC Exemption for 95%+ or more Grant-Funded Positions
Center: 
_________________________________________
Position Title: 
 _________________________________________
Position #: ___________________
Grant Index:
 ________  - Account: _____ - %: ______  Grant Name: ___________________________________
Grant Index:
 ________  - Account: _____ - %: ______  Grant Name: ___________________________________

Grant Index:
 ________  - Account: _____ - %: ______  Grant Name: ___________________________________

Grant Index:
 ________  - Account: _____ - %: ______  Grant Name: ___________________________________

Grant Index:
 ________  - Account: _____ - %: ______  Grant Name: ___________________________________

(If additional lines are needed, please attach the information on a separate page.)

Position will report to:
Title:
_________________________________________
Position #:  ___________

Prepared by:
__________________________________________

The employee is required to sign a Grant Agreement Form when submitting new hire paperwork to Human Resources.
Office of Sponsored Programs
	Item
	Yes
	No

	Has the grant been funded?
	
	

	Do the sponsor’s award terms and conditions allow for the use of sponsored funds to support the proposed position without the need for additional sponsor approvals?
	
	


NOTE:  If you have questions about the status of your award, interpreting award terms and conditions, or whether sponsor approval is needed, please contact your Office of Sponsored Programs Grant Officer.  For contact information, visit www.nova.edu/osp/staff.
Facilities

	Item
	Yes
	No

	Has the administrator or manager of the physical space where the employee will be housed identified and agreed for that space to be used for the purposes assigned?
	
	

	Has the hiring agent identified and provided all related support equipment and facilities including computers, phone equipment, phone service, furniture, office, and laboratory supplies?
	
	

	Has the VP of Facilities approved the space usage?
	
	


Center

	Item
	Yes
	No

	Has the Dean or center Vice President approved the hire and warrants the condition above has been met and accept responsibility if they are not met? 
	
	


Please attach this form (in lieu of a Position Justification Form) to the NSUCareers (PageUp) request.  
