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Online Termination Workflow Notification Emails 
 

1- Notification email to supervisor, asking them to complete related exit activities for the 
employee who is terminating and to assist the employee in the exit process.
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2- Notification email to Originator (only when the terminating employee does not have an 
assigned supervisor) asking them to complete related exit activities for the employee who is 
terminating and to assist the employee in the exit process.
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3- Notification email (Termination/Transfer notice) to designated staff across NSU, to complete 
their departmental internal exit activities for employee who is terminating.

 

4- Notification email to the terminating employee (only for Voluntary Terminations) to complete 
exit interview and related exit activities. 
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5- Notification email to Center’s HR Contact (only when Strategic Business Partner submits a 
Termination on their behalf). 
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6- Notification email to Shared Services, when their manual intervention is required for 
termination process to continue. Use cases: terminating employees currently on leave, 
retroactive terminations and when a future dated record exits in their job record. 
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7- Notification email to Originator, when Termination has been processed by Shared Services.  
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8- Notification email to Payroll, after Shared Services completes the Termination process in 
Banner to audit termination.
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9- Notification email to Shared Services, when the Termination has been audited by Payroll and 

Shared Services needs to print all documentation to be imaged. 
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10- Notification email to Shared Services, to resolve NOPEAMA error so that termination process 
can continue. 

 
 


