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* This slideshow will guide you through the process of
completing the Researcher Qualification Form.



Access IRBManager Website
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* Access IRBManager at
https://nova.my.irbmanager.com/Login.aspx

# This will take you to the Login screen (pictured
below) where you can log into your IRBManager
account.

Client |Nova |
[[IRemember Client

Forgot Password?



https://nova.my.irbmanager.com/Login.aspx

Log into IRBManager
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* Enter User Name and password to log into IRBManager

account
e
NSU sisymsree

Login

o Please log in using your new
password.

User Name |newuser@nova.edd |
Password |.......... |
Client |Nova |

[CJRemember Client

Forgot Password?

Don't have an account?
Click here to register.
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IRBManager Dashboard
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* You will now be on your HOME screen or Dashboard

|
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1RB Nos. (D Active)
Actions

Researcher Qualification © You are not associated with any IRB Nos..

E
orm - xForms (1 Active)

Start xForm
Show Local IRB No. Id

Recent Items

Events (0 Open)
Messages You have no open events.

Welcome to IRBManager
at Nova

My Documents & Forms
0 User Attachments

1 xForms

My IRB Nos. (0 Active)
IRB No.

.
- © You have 1 unsubmitted xForms.

© You have 0 xForms being processed at a later stage.
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Take a tour... Help New's Settings Sign of
Notices

‘Welcome to Nova Southeastern University's IRBManager!
If you have questions about the Institutional Review Board (IRB) process
and/or IRB Forms, please contact the NSU IRB Office at:

(954) 262-5369 or
irb@nova.edu
IRB Staff:
IRB Director: Mr. William Smith
IRB Post-Approval Monitor: Ms. Crystal Bass
IRB Administrator: Ms. Rae Levenson
Below are helpful links:
+ NSU IRB Homepage
* CITI Training Homepage

» Office of Human Research Protections (Federal)
* PRIM&R Home Page

+ Status *



Researcher Qualification Form
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« Before starting an xForm, the Researcher Qualification
Form must be completed

* The Researcher Qualification Form is where you provide
your qualifications and your CITI Training information.

« All study personnel are required to complete this form
prior to submitting a protocol for review.



Completing the Researcher

Qualification Form
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* Click on ““Researcher Qualification Form” located under

‘Actions’
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Actions

Researcher Qualification
Form
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Start xForm
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Welcome to IRBManager
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My Documents & Forms
0 User Attachments
0 xForms

My IRB Nos. (0 Active)

IRB No. - Site

o You have 0 xForms being processed at a later stage.
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N = NOVA SOUTHEASTERN ﬁ Collaborators Researcher Information v | Page 1 of 1
UNIVERSITY
Researcher Qualification Form -- Researcher Information
Researcher Add Note  View Audit

User, New B.S.

Relationship to NSU:

CITI Alternate
Emails:

Email: newuser@nova.edu

Specialty:
Qualifications:

Employment, Li

e, and R

ch Experi:

(Required)

4

Please briefly describe your gqualifications to conduct Human Subjects Research, including Applicable Professional, Education,

Please do not copy and paste in your resume or C.V. Qualifications
should be appropriate for the type of research conducted and the

populations of participants involved in such research.

Add Note

Current Expirations

Add Attachment

Add Note  View Audit
Contact Expires (as of 08/23/2016)
User, New B.S. Missing
Alt CITI Email (Reguired) Add Note
Please attach a copy of your CITI training certificate here (Reguired) Add Note

|Next‘ |Save for Later| |View Questions with NDtes|
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“"“ = wns o Briefly describe your
| qualifications

Relationship to NSU: Qualifications:

n Subj h, including Applicabl fessional . Add Note
* Incl :
Please do copy and paste in your resume or C.V. Qualifications °

shot Idbe ppmp jate for h type fresearh onducted and the

populations of participants involved in hmsearh

* Professional experience

E————eeee..-—————-—————_—— # Education (earned degrees

Missing

Alt CITI Email (Reguired) Add Note O n I y)

Please attach a copy of your CITI training certificate here (Required) Add Note

Add Attachment

* Employment

* Licensure

* Research Experience



Missing Expirations Date

i

Researcher Add Note  View Audit

* |f you use another email

Email: newuser@nova.edu Specialty:

e — address other than your NSU

umansuecs s masms s s, v, ssv0s @Ml to register for CITI the

Please briefly describe your qualifications to
/! ., L an: h

ploy , and peri (
Professional experience o Please do not copy and paste in your resume or C.V. Qualifications e e L4
Education (earned degrees only) should be appropriate for the type of research conducted and the C u rre n t eX l ra tl O n s ate WI
Employment populations of participants involved in such research.
Licensure

Research Experience | ShOW as ((M I SSI N G”

Current Expirations Add Note  View Audit
Contact Expires (as of 08/23/2016)
User, New B.S. Missing

N—, ™

Alt CITI Email (Required) Add Note

[

Please attach a copy of your CITI training certificate here (Reguired) Add Note

¥ CITI Completion Report CITI Training Certificate




Researcher

User, New B.S.

Relationship to NSU:

Email: newuser@nova.edu

Add Note  View Audit

Specialty:
Qualifications:
CITI Alternate
Emails:
Please briefly describe your qualifications to d Human Subjs h, i g Ap Profi I, Ed ion, Add Note
ploy ., Lie , and h Experience. (Required)
Professional experience

Missing

for Please do not copy and paste in your resume or C.V. Qualifications
Education (earned degrees only) should be appropriate for the type of research conducted and the
Employment populations of participants involved in such research.
Licensure
Research Experience
Current Expirations Add Note  View Audit
Contact Expires (as of 08/23/2016)
User, New B.S.

e
~ S
(n CITI Email (Reguired) >

Please a

Add Note

r CITI training certificate here (Reguired)

¥ CITI Completion Report CITI Training Certificate

Add Note

i

** Provide the email address you

used to register with CITl in the
“Alt CITI Email” section

* |t may take a few hours for this
to update in the system



Researcher

User, New B.S.

Email: newuser@nova.edu

Add Note  View Audit

Education (earned degrees only)
Employment

Licensure

Research Experience

Specialty:
Relationship to NSU: Qualifications:
CITI Alternate
Emails:
Please briefly describe your qualifications to d Human Subjs h, i g Ap Profi I, Ed ion, Add Note
ploy ., Lie , and h Experience. (Required)
Professional experience o

Please do not copy and paste in your resume or C.V. Qualifications
should be appropriate for the type of research conducted and the
populations of participants involved in such research.

Current Expirations

Contact

User, New B.S.

Missing

Expires (as of 08/23/2016)

Add Note  View Audit

Alt CITI Email (Reguired)

| i

Add Note

se attach a copy of your CITI training certifical ere (Reguired)
CITI Completion Report CITI Training Certificate

Add Note

i

* Attach a copy of your CITI
Completion Report

* Please see our website at
http://www.nova.edu/irb/traini
ng.html for more information
regarding CITI Training



http://www.nova.edu/irb/training.html

* Once completed click “Next”
N
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Researcher Qualification Form -- Researcher Information

Researcher Information

v Page 1 of 1
Researcher Add Note  View Audit
User, New B.S.
Email: newuser@nova.edu Specialty:
Relationship to NSU: Qualifications:
CITI Alternate
Emails:

e, and

ch Experi

(Required)

Please briefly describe your qualifications to conduct Human Subjects Research, including Applicable Professional, Education,
Employment, Lit

Professional experience
Education (earned degrees only)
Employment

Licensure

Research Experience

o,

Current Expirations

Add Note

Please do not copy and paste in your resume or C.V. Qualifications

should be appropriate for the type of research conducted and the
populations of participants involved in such research.

# CITI Completion Report CITI Training Certificate
‘ |Save for Later| |View Questions with Notes‘

Add Note View Audit
Contact Expires (as of 08/23/2016)
User, New B.S. Missing
Alt CITI Email (Required) Add Note
newuser@gmail.com| F
Please attach a copy of your CITI training certificate here (Required) Add Note
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 Click “Submit” to submit the Researcher Qualification Form

You've completed the form. You can noy either save the form for later revision, or submit it.

'save for Later| |Pn‘nt| |5ubmit|
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* Once submitted the Researcher Qualification Form is
locked from editing.

 Please contact the IRB Office if you need to re-open
the form so that you may edit your qualifications
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For questions, please contact the NSU IRB Office:

irb(@nova.edu
or

954-262-5369


mailto:irb@nova.edu

