
IRB Manager for New Users:
Complete the Researcher Qualification Form

This presentation is recommended to be viewed in Slide Show



 This slideshow will guide you through the process of 
completing the Researcher Qualification Form.



 Access IRBManager at 
https://nova.my.irbmanager.com/Login.aspx

 This will take you to the Login screen (pictured 
below) where you can log into your IRBManager 
account.

Access IRBManager Website

https://nova.my.irbmanager.com/Login.aspx


Log into IRBManager

 Enter User Name and password to log into IRBManager 
account



 You will now be on your HOME screen or Dashboard 

IRBManager Dashboard



Researcher Qualification Form

 Before starting an xForm, the Researcher Qualification 
Form must be completed 

 The Researcher Qualification Form is where you provide 
your qualifications and your CITI Training information.

 All study personnel are required to complete this form 
prior to submitting a protocol for review.



Completing the Researcher 
Qualification Form

 Click on “Researcher Qualification Form” located under 
‘Actions’





 Briefly describe your 
qualifications

 Include:
 Professional experience

 Education (earned degrees 
only)

 Employment

 Licensure

 Research Experience



Missing Expirations Date

 If you use another email 
address other than your NSU 
email to register for CITI the 
current expirations date will 
show as “MISSING”



 Provide the email address you 
used to register with CITI in the 
“Alt CITI Email” section

 It may take a few hours for this 
to update in the system



 Attach a copy of your CITI 
Completion Report

 Please see our website at 
http://www.nova.edu/irb/traini
ng.html for more information 
regarding CITI Training

http://www.nova.edu/irb/training.html


 Once completed click “Next”



 Click “Submit” to submit the Researcher Qualification Form



 Once submitted the Researcher Qualification Form is 
locked from editing.

 Please contact the IRB Office if you need to re-open 
the form so that you may edit your qualifications



For questions, please contact the NSU IRB Office:

irb@nova.edu

or

954-262-5369

Questions?

mailto:irb@nova.edu

