
 
Archiving Changed SOP’s 

 
 
Overview, Regulatory Support and References: 
 
Standard Operating Procedures are an ongoing process that requires 
adjustments related to the changing environment at the Center/College. 
Archiving requires two distinct procedures; 
 

1. Updating the SOP 
 

2. Archiving the SOP 
 

3. Storing the Outdated SOP in the Expired Policies section 
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