
 
 

DeSantis Building Electronic Classroom 

VIDEO CONFERENCING INSTRUCTIONS FOR ROOM 3031 

Turning on the System: 

 

 

 

Press the ON button 

on the Extron Box.  

This turns on the 

Projector and the 

Plasma. 

Press down on 

the switch on 

wall to bring 

down the 

projector 

screen. 

 



 

 

 

 

Press Power button 

on CPU to turn on PC. 

Press Power 

button on Doc 

Cam turn it on. 

The computer should 

usually be left on. 



 

 

 

Sending Sources 

To show DVD/VCR 

 

Press the 

Power 

button on 

the Polycom 

remote to 

turn on the 

VC system. 

Press DVD/VCR button 

on the Extron Box 



To Show Laptop 

 

 

 

 

Ethernet 

Cable 
Audio 

plug 
VGA with 

Audio 

Connect Laptop 

using the auxiliary 

cables located at 

the podium. 

 

2. Press fnc+F8 to 

display the Laptop 

to the projector. 

Note: Depending on the 

Laptop, you may need to 

press F5.  The button 

should say CRT/LCD or has 

a screen icon. 

1. Press “fn + F8” 

simultaneously 



 

 

 

To Show PC 

 

Press Laptop 

Button on the 

Extron Box. 

Press PC on the 

Extron Box. 

The image should 

now show on the 

projector screen. 



 

To stop sending content 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Press the VC 

button twice 

to return to 

the Main 

Camera. 



Switching between Camera/PC and Document Camera 

 

 

 

 

 

 

 

 

 

 

 

Pressing Content allows 

you to switch between 

sending the Camera 

and the PC/Document 

Camera. 



Shutting Down the System 

 

 

 

Press Off on the Extron 

Box.  

This turns off the 

Projector and the 

Plasma. 

Press Power 

button on the 

Polycom remote to 

turn off the VC 

System. 



 

 

 

Press up on 

the switch 

on wall to 

retract the 

projector 

screen. 

 

Press Power 

button to 

turn off the 

Document 

Camera. 



 

 

 

 

For technical assistance please call ext.24930 

The PC and the VCR are usually be left on 


