
For US Citizens and Residents Only. 
Non-resident employees must complete a paper W-4 and indicate NRA status on Line 6. 

Log into Sharklink using Google Chrome1.

On the sidebar click "Payroll"2.

Scroll to the "Tax Information" section from the Payroll page and Select "W-4 Electronic Form"3.

Select "Update". Always ensure that Name is correct and that your address is current when making 
W4 changes. 

4.

Updating W4 Selections via SharkLink 
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Make desired changes and click "Certify Changes"5.
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Read the Federal disclosure and click "OK" to submit your change. 6.

Review the " Tax Update Confirmation". You can review the update and to make additional changes 
by clicking on "W4 Employee's Withholding Allowance Certificate" 

7.
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