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1. CREATING A NEW PROPOSAL RECORD (do NOT create until you have completed the PDF Application Form)

To create a proposal for the President’s Research Grant (PRG) or Quality of Life (QOL) grant, log into Cayuse at https://nova.app.cayuse.com/ and click on 
Products > Sponsored Projects located on the top right-hand corner of the screen:

From the Sponsored Projects dashboard, click on the “Start New Proposal” button.

*

Select “This proposal is not related to any existing proposals or awards (Create New Project)”

*

Enter your project title using the following format: “FY25 PRG: project title” or “FY25 QOL: project title”

“FY25 PRG: project title” or “FY25 QOL: project title”

Once you have created your new proposal record, 
you can begin filling out the Proposal Sections listed 

on the left-hand pane under the Proposals >
Proposal Form tabs. The instructions below provide 

detail IN RED for what must be entered into each 
field of the PRG/QOL proposal record. 

*

*

https://nova.app.cayuse.com/
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2. GENERAL INFO SECTION

“ N o v a S o utheastern U niv ersity  (N S U )” not applicable͕ do not enter anythinŐ in this Įeld

not applicable͕ do not enter anythinŐ in this Įeldnot applicable͕ do not enter anythinŐ in this Įeld

sĞůĞĐƚ�͞,ŝŐŚĞƌ��ĚƵĐĂƟŽŶ͟ “ President’s Research Grant”  o r “ Q ual ity  o f  L if e, ”  as ap p l icab l e

“ 01 /22/2024 ” “ FY25 PRG”  o r “ FY25 Q O L ” enter “N/A”

Not required to complete, leave blank not applicable, enter “N/A”
not applicable, do not enter anything in 
this Įeld

enter project Ɵtle

“07 /01 /2024 ” “ 06 /3 0/2025”

select Principal /nǀesƟŐator͛s colleŐeͬunit select yes or no as applicable

if no, select no, if yes, please select the insƟtute;sͿ select applicable answer

select yes or no as applicable

select appropriate dropdown

select either “Research – Basic”, “Research – Applied”, “Research – �eǀelopment͕͟  see deĮniƟons listed aboǀe this Įeld in Cayuse select “New”

select “Grant” select appropriate response

select other͕  then type ͞Cayuse͟

select “no”
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3. PERSONNEL SECTION

4. FINANCIAL CONFLICTS OF INTEREST

not applicable, however, please contact prg@nova.edu or qol@nova.edu if you haǀe any ƋuesƟons about eliŐibility reƋuirements

not applicable, do not add anything to this dropbox

not applicable, do not add anything to this dropbox

checŬ boǆ͕ please note that CK/ disclosures are Őenerated after proposals are completed and routed ;i.e.͕ submittedͿ.  

check box, but it is understood that this is not applicable for PRGͬYKL Applications.

select yes or no as applicable

add PI name or Co-InǀesƟŐator name as applicable*

Ύdo search͕ type most uniƋue aspect of P/ or Co-/nǀesƟŐator name in the boǆ͕ as names are imported ǀia �anner and may include middle iniƟals ;i.e.͕ if a name in 
the system is :ohn &. ^mith͕ typinŐ ͞:ohn ^mith͟ ǁill not populate a response. dypinŐ ͞,anbury͟ ǁill Őiǀe beƩer responses than searching “George” if looking for 
'eorŐe ,anburyͿ.

select ͞Principal /nǀesƟŐator͟ or ͞Co-/nǀesƟŐator͟ as applicable

select appropriate colleŐe aĸliaƟonΎ

* Please note – occasionally one colleŐe is listed numerous Ɵmes͕ it does not maƩer ǁhich is selected.

select appropriate response

For this section, please add the PI and any other co-investigators only. DO NOT ADD students or non-investigators who are on the project. This will be 
addressed in the required Application Form.

Add P/ name ;aŐainͿ

do add a co-inǀesƟŐator͕  clicŬ on this buƩon and Įll out the Name, 
Role͕ and /nternal AssociaƟon Įelds beloǁ for each entry. 

mailto:pfrdg@nova.edu
mailto:qol@nova.edu
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5. RESEARCH SUBJECTS

6. SUBCONTRACTORS & CONSULTANTS

7. EXPORT CONTROL

Please note that depending on your response to the questions on this page, additional information may be requested. Please respond accurately and 
contact prg@nova.edu or qol@nova.edu with any questions.

select yes or no as applicable

select yes or no as applicable

select yes or no as applicable

select yes or no, if “yes,” please list the Species involved with this project

For this section, please select “No” for the two questions below.  If this is applicable to your project, it should be addressed in the PDF Application Form that will be 
uploaded to this Proposal Record. Please contact prg@nova.edu or qol@nova.edu if you have any questions.

select no and describe any applicable relaƟonships clearly ǁithin your narraƟǀe

Please note that depending on your response to the questions on this page, additional information may be requested.

select yes or no as applicable

select yes or no as applicable

select yes or no as applicable

select no and describe any applicable relaƟonships clearly ǁithin your narraƟǀe

mailto:prg@nova.edu
mailto:qol@nova.edu
mailto:prg@nova.edu
mailto:qol@nova.edu
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8. RESEARCH MATERIALS

9. INTELLECTUAL PROPERTY

select yes or no as applicable

select yes or no as applicable

select yes or no as applicable

select yes or no as applicable

Please note that depending on your response to the questions on this page, additional information may be 
requested.

select no or isotope as applicable

select yes or no as applicable

select yes or no as applicable

select yes or no as applicable

select yes or no as applicable

select no or schedule drug as applicable

select yes or no as applicable

select yes, no, or N/A as applicable

select yes, no, or N/A as applicable

Please note that depending on your response to the questions on this page, additional information may be requested.
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10. BUDGET
*Please ensure budget is set to “Manually enter budget information.”

*

enter budget total, up to $15,000 enter $0 as F&A is prohibited/not applicable on 
internal awards

enter budŐet total͕ up to Ψϭϱ͕ϬϬϬ ;this ĮŐure should match 
dotal ^ponsor �irect CostsͿ

select “N/A – PR' or YKL /nternal Aǁard”
enter 0%

not applicable

select no

select no

select yes or no as applicable

select yes or no as applicable

check this box͕ but you do EKd need to send separate documents to the K^P 'rant Kĸcer.  dhe Line /tem budŐet ǁill be completed in the PR'ͬYKL ApplicaƟon &orm.

Note: ^elect ͞EK͟ as this ƋuesƟon ǁill be addressed ǁithin the �ean s͛ Commitment &orm.

�K EKd CKDPL�d� d,/^ dA�L�͕ EKd R�Yh/R��
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11. APPLICATION ABSTRACT

12. ATTACHMENT AND SUBMISSION NOTES

13. ROUTE TO REVIEW

cut and paste your abstract from your PRGͬYKL ApplicaƟon Form into this Įeld

select most appropriate code from dropdoǁn opƟons

upload your PRGͬYKL ApplicaƟon Form to this dropbox

*AddiƟonal aƩachments should include the �ean s͛ Commitment &orm͕ biosŬetches ;no more than ϱ paŐesͿ͕ leƩers ;if applicableͿ͕ and supplemental tables & charts referenced in the narraƟǀe
;do not include narraƟǀe eǆplanaƟons if you are aƩachinŐ tables and chartsͿ. Please note that the aƩachment limit for each Įle is ϭϬD�. /f you haǀe an aƩachment that eǆceeds this limit͕
please contact prg@nova.edu or qol@nova.edu.

upload all addiƟonal AƩachments to this dropboǆΎ

Once your proposal form is complete as evidenced by green checkmarks by each section, “Route for Review” will be enabled.  You must click “Route for
Review” prior to 5:00PM EST, 01/22/2024 for your proposal to be considered as timely submitted.

*

Not required, do not complete.

mailto:prg@nova.edu
mailto:qol@nova.edu



